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DELRAY BEACH VISITOR INFORMATION CENTER  
RENOVATION PROJECT REQUEST FOR BIDS 

3/1/17 

Overview  
Background: 
The Delray Beach Downtown Development Authority, with the support of the City of Delray Beach, has 
managed and operated the Visitor Information Center located at the Sarah Gleason Park site at the 
corner of A1A and E. Atlantic Avenue since 2005.  The purpose for the center is to provide visitors and 
residents maps, brochures and information about Downtown Delray Beach. The center is open 7 days a 
week, staffed by local volunteers. It is noted that visitors that receive information spend an average of 
$2,000 per stay, and the Center currently sees over 18,000 visitors annually. 
 
In April of 2016, the Discover the Palm Beaches, the county’s tourism bureau, approached the DDA to 
share the importance of Visitor Information Centers and encouraged the DDA to enhance the facility.   
 
Discover the Palm Beaches (DTPB) Concept: 
Establish a street level, easily accessible and highly visible Visitor Information Center (VIC) facility for the City 
of Delray Beach catering to drive market and pedestrian traffic, while raising awareness of tourism assets 
and accommodations in the local community. 

Rationale: 
• As the largest county in Florida with millions of visitors and significant volume of drive traffic, 

there is a need to create a cost effective network of Visitor Information facilities in partnership 
with county, cities and private institutions 

• A VIC enhances the visitor experience, promotes overnight stays and increases tourism and 
economic impact to the area (Visit Florida reports that individuals who stop at their Welcome 
Centers, stay on an average of one extra day) 

• The lack of a central Visitor Information Center (VIC) was highlighted as a destination 
challenge in the PBC Community Brand Assessment report 

• The A1A Visitor Information Center is located in the downtown district of Delray Beach at the 
intersection of Atlantic Ave. and A1A and the beach area is the crown jewel of the City and 
currently undergoing master plan improvements  

The DDA Board of Directors along with City Staff support, voted to invest into the enhancements and 
improvements to this very important facility. 
 

Project Scope of Services  
The Delray Beach Downtown Development Authority is partnering with the City of Delray Beach on the 
renovation of the building interior and minor exterior changes.  The project is in collaboration with the City 
of Delray Beach as they own the property and the DDA manages the center.  The center is located at 2 S 
Ocean Blvd., Delray Beach, FL.   The architectural plans have been completed by Roy Simon, AIA. 
Contractor services are being requested to oversee the project, perform certain required services and the 
city services that have been secured directly by the city.   
 
Scope of Work: 
The Successful Proposer will provide labor, supervision, equipment, parts and supplies as outlined in the 
Outline of Services for the Visitor Information Center located at 2 S. Ocean Blvd. in Delray Beach. The 
contractor will oversee all services need not only the ones provided by the Contractor.   Attached are the 
architectural plans that includes the project description and the outlined the services that will be provided 
by or covered by the City and the services covered by the DDA.  
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OUTLINE OF SERVICES 
Below is the list of services being requested to handle by the Contractor and the services being handled by 
the City of Delray Beach. 
A proposal of costs and services is requested to be sent to the DDA by March 31, 2017.   
Send proposal to the DDA office by email to Lsimon@downtowndelraybeach.com.  
 
DESCRIPTION OF SERVICE  CITY OF 

Delray Beach 
TO HANDLE  

DDA TO SUB -
CONTRACT 

NOTES 

GENERAL CONDITIONS:       

Building Permit Allowance  X   City to pull 

Architectural plans   X Donated 

Trash Removal and Dumpster Fees X     

Rental Equipment allowance   X   

Concrete Cutting    X   

DEMOLITION ALLOWANCE       

Estimate based on location and ease of removal X     

CONCRETE WORK       

Poured Cells with Rebar per plans    X   

IMPACT - RELATED EXTERIOR WINDOWS AND DOORS       

Fixed Single Lite Window - 2 Units/ Double Door unit  X     

Installation of Doors and Windows X     

STUCCO REPAIR ALLOWANCE       

Materials and Mixing    X   

EXTERIOR PAVORS        

Labor and materials provided by City X     

ELECTRICAL WORK AND INSTALLATION        

Interior work and Exterior with AC unit  X     

IT/PHONE       

Internet and Phone service work contracted through 
City 

X     



3 

PLUMBING       

Removal of exiting fixtures and install of all new fixture; 
removal of shower;  

X     

FRAMING, DRYWALL, FINISHING        

Materials and finishing based on specs   X   

FIRE PROOFING        

Number of penetration to be deterimined    X   

INSULATION        

To be determined    X   

AIR CONDITIONING        

New AC unit and installation X     

TILE/FLOORING        

Materials    X   

CABINETRY AND COUNTER TOPS       

Milo Custom design  X     

MILLWORK        

Cypress Ceiling    X   

PAINTING        

Interior and Exterior (includes finishing of the cypress 
ceiling 

X     

LUMBER & OTHER MISC BUILDING MATERIALS        

Baseboards, trim and other materials   X   

LABOR, ADMINISTRATION, SUPERVISORY ALLOWANCE       

Proposed contractor pricing - estimates to change   X   

CONTRACTOR OVERHEAD AND PROFIT    X   

TOTAL $0 $0   
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QUESTIONS CONTACT:  
 
Delray Beach DDA: 
Laura Simon, Executive Director, DDA 
Lauren Lyall, Operations Manager, DDA  
561-243-1077 
lsimon@downtowndelraybeach.com 
 
City of Delray Beach: 
Missie Barletto, Assistant Environmental Services Director 
239-707-2371 
Barletto@mydelraybeach.com  
 
Architect:  
Roy Simon AIA 
561-278-1914 
rmsimonarchitect@bellsouth.net  
 
 
 


